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Agency: Family And Socia Services Administration Division: Disability And Rehabilitative Services, Division of
ITEM| RECORD TITLE/DESCRIPTION RETENTION PERIOD
NO.| SERIES (This Retention Schedule is approved on a space-available basis)
1{90-12 I NDI VI DUAL RECORDS - ADULTS DELETE ei ght 8) years after the individual
An "Individual" refers to a person with disabilities or any |is no |longer receiving or requesting
ot her person served by a DDRS Bureau of Devel oprent al servi ces.

Disabilities Services office. Files are closed when

I ndividuals are no longer receiving services and it is
certain they will not be entering the service systemin

I ndi ana. These are electronic records. Retention based on
I C 16-18-2-295 and I C 16-39-7-1. Disclosure of these
records may be affected by | C 16-39-2-3 and 45 CFR 164.

2(90-13 I NDI VI DUAL RECORDS - JUVENI LE DELETE after the Individual is no |onger
An "Individual" refers to a person with disabilities or any | receiving or requesting services, at the
ot her person served by a DDRS Bureau of Devel oprent al end of the year of the Individual's
Disabilities Services. Files are closed when Individuals twenty-third (23rd) birthday.
are no |longer receiving services and it is certain they
will not be entering the service systemin |ndiana. These

are electronic records. Retention based on |IC 34-11-6-1 and
I C 34-13-3-8. Disclosure of these records may be affected
by IC 16-39-2-3 and 45 CFR 164.

3]86-439 I NDEXI NG AND REFERENCI NG SYSTEM DESTROY/ DELETE entry upon destruction of
The file is maintained on all individual records. Each the affected |Individual Record (R S. 90-12
entry will include the follow ng information: Nane, or 90-13).

i ndi vidual nunber, date of birth, placenment date, |ocation
of service and provider, type of service presently being
recei ved, date service ended, date schedul ed for
destruction of the record, ID nunber of the schedule for
destruction.

412017- 06 CERTI FI CATI ON AND LI CENSURE OF SERVI CE PROVI DERS | MAGE according to | ARA standards upon
Certifications include Supervised Goup Living and Large recei pt. TRANSFER hard copies to the
Private ICF/ID facilities, and file contains the |icense | NDI ANA ARCHI VES for EVALUATI ON, SAMPLI NG
and certification including financial information about the | and WEEDI NG pursuant to archival principles
provider or facility. Retention consistent with IC after verification of electronic records
34-13-1-1. for conpleteness and legibility. DELETE

el ectronic records ten (10) years after
expiration of the certification or
I'i censure.
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